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H.C.M. Rajasthan State Institute of Public Administration
Jawahar Lal Nehru Marg, Jaipur-302 017 Q Rajasthan Q India

A

ey
Since 1957

RATE CONTRACT FOR PHOTO COPY ON JOB BASIS
(FOR A PERIOD OF TWO YEARS)

NOTICE INVITING BID

NIB No. 20856 Date : \”’r]ll’lo'i’)_

Sealed unconditional Bids are invited on behalf of the
Government of Rajasthan/HCM RIPA (OTS), Jaipur for the procurement
of Photocopy work for the period of two year from eligible bonafied
bidders. The bidding document (Along with BID SECURITY duly filled
and signed) should be addressed to the Director General, HCM RIPA,
JAIPUR:-

Sr. No. Description Remark
1. | Service required Photocopy work
p Estimated value of work Rs. 7,00,000/- (Seven lakh only)
3. | Cost of BID Document Rs. 200/- (Rupees Two Hundred only)

Either by Cash, Bankers Cheque or DD
Drawn in favor of Director General, HCM

RIPA, Jaipur

4. Amount of Bid Security Rs. 14,000/- ( Rs. Fourteen Thousand Only)
5. | Date and Time of uploading of BID | 17.11.2022 B

Document *
6. | Last Date for submission of BID 29.11.2022 Till Time 1.30 Pm |
7. | Date/Time/Place of opening. 29.11.2022 At 3.30 PM ]
8. Websites for downloading Bid www.hcmripa.rajasthan.gov.in 3

Document,Corrigendum’s/ http://sppp.raj.nic.in

Addendums etc.

. | Validity of Bid 90 days from the date of opening of BIE ]

10. | Performance Security 2.5% (upto 31.03.2023) or 5% the

amount of Supply order, 0.5% (upto
31.03.2023) or 1% in case of SSI unit of
Rajasthan, 1% (upto 31.03.2023) or 2% in
 case of sick Industries.

| [

e -

L

—_ ‘Phone:.0141-2706556, 2715222 Q Fax: 0141-2705420
man.hcmrlpa@rajasthan.gov.in Q Website: www.hemripa.rajasthan.sov.in




1. Detail of this bid notification and qualification criteria can also be seen
on website www.dipr.rajasthan.gov.in, www.hcmripa.gov.in and
http://sppp.raj.nic.in.

2. The bid security/ performance security may be given in the form of
Cash, banker’s cheque/demand draft/bank guarantee in specified
format, of a scheduled bank.If for any reason, the date of opening of Bid
be a holiday, the same shall be opened at the same time on next working

day.

3. The bidder who had downloaded the BID document from procurement
portal should submit separate DDs i.e. cost of BID document amount
Rs.200/- (two hundred only) and BID SECURITY amount Rs.14,000/-
(Fourteen Thousand) else BID document for the bid will not be
accepted. RIPA reserves the right to accept / reject any of the BID(s)
without assigning any reason whatsoever and shall be final and binding.

}

ADDITIONAL DIRECTOR (ADM.)
HCM RIPA
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HCM RAJASTHAN STATE INSTITUTE OF PUBLIC
ADMINISTRATION
JAIPUR - 302017
BID FOR PHOTO COPY WORK ON JOB BASIS

(FOR A PERIOD OF TWO YEARS)

1. Information of the bidder.

a | Name of the firm B
b | Postal address
Residence:
¢ | Telephone No.
Office:
d | Mobile:
e | Email
Name of Contact person
f | Telephone No.
Mobile No.
Registration No. Issued by
g (Copy Enclosed)
Competent authority
h | GST No. (Copy Enclosed)
i |PAN (Copy Enclosed)
.| Experience Certificates. |
J (Copy Enclosed)
(Last Two years )
Minimum turnover for last two
I years Rs.7 lakh . (Only CA
Copy Enclosed
Certified Certificate Should be (Copy Enclosed)
enclosed)

2. Address to (Bidding Authority) Director Genral, HCM RIPA, Jaipur




3. Advertisement NoO. .c.ccoveeeee Dated

The Cost of bid document amounting to Rs. 200/- has been deposited vide
cash receipt No .............. )7 PR —

. Bid security Rs 14,000/- @ 2% of total estimated value of service is

7,00,000/- is enclosed vide Cash, DD/Bankers cheque nos &

Name of Bank along with Branch.

. We agree to abide by all the conditions mentioned in the Bid notice

mentioned above and issued by the Bidding authority and also the future

conditions of the said Bid notice given in the attached sheets.

_ The successful bid is required to execute agreement on Rs. 500/- Non-

Judicial stamp paper with HCM RIPA

. The details of the items/services to be procured along with specifications

are given in terms & Condiions of Tender.

. Enclose Sample Paper in Size A-4, A-3 & FS. (75 GSM)

Signature of bidder with seal



o | Single Side *Both Side
- Photo Copy with | Photo Copy with
Sr. \ paper paper
No. (75 GSM) (75 GSM)
as per sample as per sample

(Cost in Rs.)

Paper: -
Photostat Copy A-4 Size
otostat Cop -S Size
Photostat Cop -3 Size
Black on Colour Paper :-
Photostat Cop A-4 Size
Photostat Cop -S Size
_
Color Photostat Copy:-
Photostat Cop A-4 Size

_ Photostat Cop -S Size

~ | Photostat Cor A-3 Size
s of the paper shall be a unit.

* Photocopy on both side pap
*Qur _photo copy rates are as per glnclusive of all Taxes)

(CostinRs.)

I

I

Signature of bidder with seal
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Annexure A : Compliance “With the Code of Integrity and No

Conflict of Interest ‘

Any person participating in a procurement process shall -

(a) not offer any bribe, reward or gift or any material benefit either directly or indirectly in
exchange for an unfair advantage in procurement process or to otherwise influence the
procuremen( process;

(b)  not mistepresent or omit that misleads or allempts to mislead so as to obtain a financial
or other benefit or avoid an obligation;

(c) not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the

. transparency, fairness and progress of the procurement process; S

(d)  not misuse any information shared between the procuring Entity and the Bidders with
an intent to gain unfair advantage in the procurement process;

(e} * not indulge in any coercion including impairing or harmiﬁg or threatening to do the
same, directly or md)rectly, to any party or to its property to influence the
procurement process: :

() notobstruct any investigation or audit of a procurement process;

(g) disclose conflict of interest, if any; and
LR (h) .disclose any. previous transgressions with any Enmy in India ¢r ﬂny other couniry
%W 0L . during the last three ymrs or any debarment by any other procuring enmv

Con{lict of'lmercbt -
The Bidder participating i5 a b;Jomu process must not have a Conflict of Intercst.
A Conflict of Interest is considered to be a situation in which a party has interests thet
could improperly influence that party’s performance of official duties or responsibilities,
contractual obligations, or compliance with applicable laws and regulations. .
i. A Bidder may be considercd to be in Conﬂicr of Inferest with one or mere parties ina
bidding process if, including but not limited :
have controlling pariners/ =h"rd-oldcrs in common; or. .
receive or have received any direct or indirect subsidy from any oflhem or
have the same legal representative for purposes of the Bid; or 5 :
have a relationship with each other, directly or through. common third parties, that puts . ’
them in a position to have access to information ‘about or influence on the Bid of™ -
another Bidder, or mﬂucnce the decisions of. the Procuring Entity regarding the
bidding process; or
e. the Bidder participates in more than one Bid in a bidding process. Participation bya
Bidder in more than one Bid will result in the disqualification of all Bids in which the
Bidder is involved. However, this does not limit the inclusion of the same
subcontiractor, not otherwise participating as a Bidder, in more than one Bid; or

Mojos”

oo o

f. the Bidder or any of its affiliates participated as a consultant in the preparation of the
design or lechnical specifications of the Goods, Works or Servncvs that are thesu bjeu

- of the B d;.or
g. Bidder or any of its affiliates has been hired (or is proposed to be hxred;b the £
Procunng Enmy as engineer-in-charge/ consultani for the contract. ) =
S b S o - P

S | | - S =
o | '\';1'53‘&4(! 1 Gear &H oM oom.’s?fz), &
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Annexure B : Declaration by the Bidder regarding Qualifications

Declaration by the Bidder

In relation - 10° my/our Bid submilted 10 ... for procurement- of -

in response lo their Notice Inviting Bids No..............

Dated, 558550 )/we hereby declare under Section 7 of Rajasthan Transparency in Public

Procurement Act, 2012, that:

]. JAve possess the necessary professional, technical, financial and managerial resources and
- competence required by the Bidding Document issued by the Procuring Entity;.
I/we have fulfilled my/our obligation to pay such of the taxes payable to the Unicn and the

Stale Government or any local authSrity as specified in the.Bidding Documient;

3. l/we are not insolvent, in receiyership, bankrupt or being wound up, nol have myleur

=l

affairs administered by a court or a judicial officer, .not have my/our business activities.
suspended and nct the subject-of legal proceedings for any of the foregoing reascns;

oo . . . % \‘ & ~ -
}. lhwve do not have, and our direciars:and officers not have, been convicted-of any-criminal

offence. related to my/our professional conduct or the making of false statements or
misrepresentations as t'o rﬁy/éur qualifications to enler intd a procurement contract within
a period of three years preceding the commencement of this procurement process, or nol
have been otherwise disqﬁaliﬂéd pursuant ro'debz_srmeni proceedings;

S. - 1/we do not have a conflict of interest as specified in the Act,- Rules and the Bidding

Document, which materially afTects fair competition;

Date: . . Signature of bidder
Place: - . . ' p “Name : .
Designation:
Address:
- Pecl -
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Annexure C : Grievance Redressal during Procurement Process .
The designation and address of the First Appellate Authority is - LT/ TEATE, T T ?-%

The designation and address of the Second Appellate Authority is _
(1)Filing an appeal : /C‘;r‘/_/ /b; Sy <7353

[Fany Bidder.or prospective bidder s aggrieved that any decision, action or omission of

the Procuring Entity is in conlravention to the provisions of the Act or the Rules or Ihe
Guidelines issued thereunder, he may file an appeal to First Appellate Authority, ag
specified in the Bidding Document within a period of ten days from the dale of such
decisicn cr action, cmissicn, as the case may be; clearly giving the specific ground or

= grounds on which he feels aggrieved:

Provided that after the declaration of a Bidder as successful the appeal may be filed onl

by a Bidder who has participated in procurement proceedings:

Provided further that in case a Procuring Entity evaluates the Technical Bids before the
opening of the Financial Bids, an appeal related to the matter of Financial Bids may be

filed only by a Bidder whose Technical Bid is found to be accepiable.

d under para (1) shall deal with the appeal as

N - (2) The officer to whom an appeal is file )
A ity days from the

expeditiously as possible and shall endsayour to dispose it of within th
date of the appeal. )

(3) M the officer designsted under para (1) fails to dispose of the appeal filed within the

. pericd specified in para (2), or if the Bidder or prospective bidder or the Procuring Entity

is aggrieved by the. order passed by the First Appellate Authority, the Bidder or

prospective bidder or the FProcuring Enlity, as the case may be,.may file a second appeal

to Second Appellate Authority specified in the Bidding Document in this behalf with in

Ty fifteen days from the expiry of the period specified in para (2) or of the date of receipt of
R the order passed by the First Appellate Autherity, as the case may be. '

(4) Appeal not to lie in ceirtzu'n cases

No appeal shall lie against any decision-of the Procuring Entity relating to the following
matters, namely:- Ll S

() determination of need of procurement;

(b) provisions limiting participation of Bidders in the Bid process;

(c) the decision of whether or not to enter into negotiations;

(d) cancellation of a procurement process;

(e} applicability of the'provisions of confidentiality.-

(5) Form of Appeal :

(3) An appeal under para (1) or (3) above shall be in the annexed Form afong with as mny
- -copies as there are respondents in the appeal.: e IR T IRTT S N 1
(b) Every appeal shall - be accomparnied by an order appealed against, if any, affidsyit
-l S AT e e ms. - g o e o  PRFOAS =R Tt .

verifyimg the facts Stated in the appeal and proof of paymént of fee. : v



wn”

late Autnority or Second Appellate

presented to First Appel
uthorised

(c) Evefy appeal may be
' in person or through registered pest or a

Authority, as the case may be,
representative. :
(6) Fee for filing appea] ‘
pees two thousand five hundred and for second appeal shall

{a) Fee for first appeal shall bé ru
be rupees ten thousand, which shal] be non-refundable.

(b) The fee shall be paid in the.form of bank demand draft or banker’s che
Bank in India payable in the name of Appellate Authority concerned.

que.of a Scheduled

(7) Procedure for disposal of appeal

ity or Second Appellate Authority, as the case may be, upon
notice accompanied by copy of appeal, affidavir and
dents and fix dale of hearing. -

(a) The First Appellale Author
filing of appeal, shall issye
documents, ifany, to the respon

(b} On the date fixed for hearing: the First Appellate Authority or Second Appellale

J
Authority, as the case may be, shall,-
(i) hear al) the parties 10 appeal present be fore him; and .
(ii) peruse or inspecl documents, relevani records or copies thereof relating 1o the

malter, -
Afer hearing the parlies, perusal or inspection of documents and relevant records or
copies thereof relating to the matter, the Appellale Authority corcerned shall pass an
order in writing and provide the copy of order 10 the parties to appeal frze of cost. ,
(d) The onder passed under sub-clause (Q above shall also be placed on the State Public

Procurement Porta).:

(c)



Annexure D : Additional Conditions of Contract

1. Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, the Procuring Entity will
‘ correct arithmetical errors during evaluation of Financial Bids on the following basis:

[. ifthere is a discrepancy between -the unit price and the total price that is obtained
by multiplying the unit price and quantity, the unit price shalf prevail and the total
price shall be corrected, unless in the opinion of the Procuring Entity there is an
obvious misplacement of the decimal point in the unit price, in which case the
total pricc as quoted shall govern and the unit price shall be corrected;

ii. if there is an error in a total corresponding to the addition or subtraction of
subtotals. the subtotals shall prevail and the total shall be corrected; and

iii. if there is a discrepancy between words and figures, the amount in words shall

prevail. unless the amount expressed in words is related to an arithmetic error, in
which.case the amount in figures shall prevail subject to (i) and (ii) above.

If the-Bidder that submitted the lowest evaluated Bid does rrot accept the correction of

errors, its Bid shall be disqualified and its Bid Security shall be forfeited or its Bid

Securing Declaration shall be executed.

andier

(1) In case of procurement of Goods or services. additional quantity rnay be procured by
placing a repeat order on the rates" and conditions of the original order. However, the
additional quantity shall not be mare-than50% of the value of Goods of the original .
contract and shall be within one month from the date of expiry of last supply. [f the -
“Supplier fails to do so, the Procuring Entity shall be fres to arrange for the balance supply
by limited Bidding or otherwise and the extra cost incurred shall be recovered from the
Supplier. ' :

3. Dividing quantities 2mong mure than one Bidder at the time
ofaward (In case of prozu remen t of Goods)

As a general rule all the quantities of ih2 subject matter of procurement shall be procured
“from the Bidder, whose Bid is accepted. However, when it'is considered that the quantity

of

" the subject matter of procurement to be procured is very large and it may not be in the
capacity of the Bidder, whose Bid is accepted, to deliver the entire quantity or when it i,
considered that the subject matter of procurement to be procured is of critical-and vital
nature, in such cases, the quantity may he divided between the Bidder, whose Bid is
accepted and the second lowest Bidder or even --more Bidders in that order, in a fair,
transparent and equitable manner at the rates o(the Bidder, whose Bid is accepted.



